REQUEST FOR PROPOSAL (RFP)
M/s_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _  _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
INVITATION OF BIDS FOR PROVISION OF

           SEATER BUS SERVICE ON HIRING BASIS

1.
Bids in sealed cover are invited for provision of ….. Seater Mini bus on hiring basis for ECHS beneficiaries at ECHS …………. Please super scribe the above mentioned Title and date of opening of the Bids on the sealed cover to avoid the bid being declared invalid.
2.
The address and contact numbers for sending Bids or seeking clarifications regarding this RFP are given below –

	                 (a)      Bids/queries to be addressed to  

                 (b)      Postal address for sending the Bids     

                 (c)      Name/designation of the contact personnel    

                 (d)     Telephone numbers of the contact personnel  

                 (e)      E-mail ids of contact personnel

                 (f)       Fax number
	


3.
This Request for proposal is being issued with no financial commitment and the Tenderer / Contractee reserves the right to change or vary any part thereof at any stage. Contractee also reserves the right to withdraw the Request for Proposal, should it become necessary at any stage.

Thanking You,










Officer In charge  

 Signature of Vendor          

Part I – General Information
1.
Last date and time for depositing the bids:  ………… at 0900 Hrs

The sealed bids should be deposited / reach by the due date and time.  The responsibility to ensure this lies with the Bidder.

2.
Manner of depositing the Bids:  Sealed Bids should be dropped in the Tender Box kept at ………………… Air Force Station……………… as per the date and time specified.  Tenders received late will not be considered. No responsibility will be taken for postal delay or non-delivery/non-receipt of Bid documents.  Bids sent by Fax or e-mail will not be considered.

3.
Time and date for opening of bids: …………………………………………… 
(If due to any exigency, the due date of opening of the Bids is declared a closed holiday, the Bids will be opened on the next working day at the same time or on any other day/time, as intimated by the Tenderer).

4.
Location of the Tender Box:  …………………………………………………..

Only those bids that are found in the tender box will be opened. Bids dropped in the wrong tender Box /any other box will be rendered invalid.

5.
Place of opening of the Bids :  ………………………………………………..  

The Bidders may depute their representatives, duly authorized in writing, to attend the opening of Bids on the due date and time. Rate and important commercial/technical clauses quoted by all Bidders will be read out in the presence of the representatives of all the Bidders. This event will not be postponed due to non-presence of your representative.

6.
Forwarding of Bids- Bids should be forwarded by Bidders under their original memo/letter pad inter alia furnishing details like TIN/PAN number ,VAT/CST number, bank address with EFT Account applicable ,etc and complete postal & e-mail address of their office.

7.
Clarification regarding contents of the Bids: During evaluation and comparison of bids, the Tenderer may, at his discretion, ask the bidder for clarification of his bid. The request for clarification will be given in writing and no change in prices or substance of the bid will be sought, offered or permitted. No post-bid clarification on the initiative of the bidder will be entertained.

8.
Rejection of Bids: Canvassing by the Bidder in any form, unsolicited letter and post-tender correction may invoke summary rejection. Conditional tenders will be rejected.
9.
Unwillingness to quote : Bidders unwilling to quote should ensure that intimation to this effect reaches before the due date and time of opening of the Bid, failing which the defaulting bidder may be delisted for the given range of services as mentioned in this RFP.

10.
Validity of Bids: The Bids should remain valid throughout the period of contract.

                                                                                                        Officer Incharge  

Signature of Vendor

Part II – Essential Details of Services required

1.
Schedule of requirements- Lists of services required is as follows:

…..     SEATER BUS ON HIRING BASIS FOR ECHS POLYCLINIC

2.
Period of Contract  –  Providing …. seater Bus on hiring basis from……….to……..The starting date of the required service is subject to approval of the proposal by the competent authority of the tenderer. Hence the commencement of the requested service may fall on a date subsequent to that mentioned in the Request for Proposal.  

(a)
Provision of …..seater bus at…………(place)……..hrs(time) on following days of the week.

(b)
The bus will carry bonafied passengers as authorized by Oi/c ECHS Policlinic.

(c)
The bus will then follow covering a distance….kms.



………………..,………..

.



………………………….

(d)
The passengers will be dropped at these locations as per their request. Detention enroute/at any location is not allowed.

(e)
In respect of return journey, the vehicle to report to the last drop point as per sub para (c) above at………………..

(f)
The vehicle will follow route in reverse order as stated in para (c) above covering distance of ……kms. Passengers are to be picked up from the drop point is available.

(g)
The contract as well as the vehicle    must fully satisfy the provisions of Motor Vehicle Act…..as amended  from time to time and the decision/judgments of the Hon’ble  Supreme Court.

3.
Contractee details:…………………………

                                                                                                           Officer In charge 

Signature of Vendor

Part III – Standard Conditions Of RFP

The Bidder is required to give confirmation of their acceptance of the standard Conditions of the request for proposal mentioned below which will automatically be considered as part of the Contract concluded with the successful Bidder (i.e service provider in the contract) as selected by the tenderer. Failure to do so may result in rejection of the Bid submitted by the Bidder.

1.
Law: The Contract shall be considered and made in accordance with the laws of the Republic of India. The contract shall be governed by and interpreted in accordance with the laws of the republic of India. 

2.
Arbitration: All disputes or differences arising out of or in connection with the Contract shall be settled by bilateral discussions. Any dispute, disagreement or question arising out of or relating to the service, which cannot be settled amicably, may be resolved through arbitration. 

3.
Liquidated damages:  In case of failure, the PSI may hire a vehicle from any other transporter at the risk and expense of the contractor. In case the vehicle is not found neat and clean or any other condition of the contract is violated, President Service Institute reserve the right to deduct an amount of 5% from the bill of contractor for the number of days, the violation of contract conditions persists.

4.
Taxes and Duties


(a)
General
(i)
If Bidder desires to ask for excise duty or Sales Tax/ VAT etc ,the same must be specifically stated. In the absence of any such stipulation, it will be presumed that the prices include all such charges and no claim for the same will be entertained.
(ii)
If reimbursement of any Duty/Tax is intended as extra over the quoted prices the Bidder must specifically say so. In the absence of any such stipulation it will be presumed that the prices quoted are firm and final and no claim on account of such stipulation it will be presumed that the prices quoted are firm and final and no claim on account of such duty/tax will be entrained after the opening of tenders.

(iii)
If a Bidder chooses to quote a price inclusive of any duty/tax and does not confirm inclusive of such duty/tax so included is firm and final, he should clearly indicate the rate of such duty/tax and quantum of such duty/tax included in the price. Failure to do so may result in Ignoring of such offers summarily.

(iv)
If a Bidder is exempted from payment of any duty/tax up to any value, he should clearly state that no such duty/tax will be charged by him up to the limit of exemption which he may have. If any concession is available in regard to rate/quantum on any duty/tax, it should be brought out clearly. Stipulations like, the said duty/tax was presently not applicable but the same will be charged if it becomes leviable later on, will not be accepted unless in such cases it is clearly stated by a bidder that such duty/tax will not be charged by him even if the same becomes applicable later on. In respect of the Bidders, who fail to comply with this requirement, their quoted prices shall be loaded with the quantum of such duty/tax which is normally applicable on the item in question for the purpose of comparing their prices with other Bidders.

Officer In charge

  Signature of Vendor

Part IV- Evaluation Criteria & Price Bid Issues
1.
Evalution Criteria- The broad guidelines for evaluation of Bids will be as follows

(a)
Only those Bids will be evaluated which are found to be fulfilling all the Eligibility and qualifying requirements of the RFP.

(b)
The Lowest Bid will be decided upon the lowest price quoted by the particular Bidder as per the price format given at para 2 below.

2.
Price Bid Format: the price Bid format is given below and Bidders are required to fill this up correctly with full details:

Name of The firm ___________________________________________________________

	Type of Vehicle

Seater Bus
	Minimum Hiring of ……..seater Bus as per route mentioned    

                      below for …… KM per day (IN Rs)

	
	Per day Rs_____________________________.

Words____________________________________________

	Note – Bus is to be provided on a monthly basis on all days except Sundays and Government holidays. Payment will be made cheque on a monthly basis.


Officer In charge

  Signature of Vendor

